TLSU KCC SU Bookings Policy

As of 16" October 2024

Booking the KCC SU
Students (For personal Practise)

Please book the SU only if there are no other rooms free as TLSU reserves
the right to cancel your booking at any moment. For example: last minute
SU meetings, bar openings, society events, regular events etc.
You can book up to 2 hours via the Self-Service Portal (SSP) like you do for
other rooms (this will impact your weekly hours allocation).
You can book up to 2 hours in the room bookings office (hour-by-hour,
not in advance)
You can book directly with members of the TLSU team if they are in the
office or via email. You can book in advance with the SU as well.
o If you book with the SU, they will create the booking on your behalf
on Celcat.
Please observe the quiet times in the SU and not practise during this time.
o You will not be able to book during these times.

Staff should not book the SU via Celcat themselves

Staff should not go via Room Bookings to book the SU

Should you want to book the SU for a class/event etc, email

TLSU@®@trinitylaban.ac.uk

If you have agreed a booking with TLSU, they will create the booking on

your behalf on Celcat.

Please observe the quiet times in the SU and not practise during this time.
o You will not be able to book during these times.

Students & Staff (For Events/Bar Openings etc)

Students and Staff who want to book the SU for events / bar openings
should not do so using Celcat and go directly via the SU for this by
emailing TLSU@trinitylaban.ac.uk or seeing us in the office.

If you organise an event with the SU, they will create the booking on your
behalf on Celcat.
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Quiet Times

The SU has dedicated quiet times each day for
people to cool off, study and chat.

Practise is not permitted at this time.

Quiet Times are as follows:
Monday — 12pm-2pm
Tuesday — 12pm-2pm
Wednesday — 12pm-2pm
Thursday — 12pm-4pm
Friday — 12pm-4pm

Thank you for your understanding @
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